MHHHUCTEPCTBO KYJIbTYPBI YEJIABUHCKOM OBJIACTH

OBJIACHOE I'OCYJAPCTBEHHOE BIO/)KTHOE YYPEXJIEHUE KYJIbTYPHI
«HEJABHUHCKAS I'OCYJIAPCTBEHHASI ®UJIAPMOHUS»

IIPHUKAS3
AL 10 2023r. Ne 4

OO0 yTBep)XIeHHH METOJHYECKHX PEKOMEHIaIni

B cootsercteum ¢ ®enepansHbmM 3akoHOM 0T 06.04.2011 r. Ne 63-03 «O6 3nexTpoHHOI
NOMIKCH», MHCBMOM MuHucTepeTBa KynsTyphl YensOmuckoit obmactu or 11.10.2023 roxa

Ne 1401/4173, B uensix ycTaHOB/IEHHS MOPSAAKA HCMOIB30BAHMA JIEKTPOHHOMN MOITHCH
[MTPUKA3BIBAIO:

1. Y1BepauTh MeTomueckne peKOMEHAALMH 110 TOPSUIKY HCIIOJIb30BAHUS IEKTPOHHOM
NOAMHCH DPYKOBOAHMTENS OOJ4CTHOTO TOCYJApCTBEHHOTO OIOMKETHOrO YUPEKIACHHS KYy/IbTYpEI

«Yenabunckas rocyjapcTBeHHas QpunapMoHusy (npunoxkenne Ne 1).

2 Orpeny KazpoB O3HAKOMHMTH C HACTOSLIMAM IIPHKA30M IO POCIHCH NOJDKHOCTHBIX

JIALL, KCTIONB3YIOIHMX 3IEKTPOHHYIO TO/KCH B CBOEH paboTe.

3 Orneny undopManyu pa3sMecTHTh HACTOSIIMM NPUKA3 M [PUIOKEHHE K HEMy Ha

opunmnansaoM caiite OTBYK «YensGunckas rocyaapeTBeHHas GHIAPMOHUSY.

['eHepanpHBIL TUpPEKTOP A H.Tlensmcxui



[Tpunoxenue Nel

K npukasy OBVK
«YenabHHckas rocyapcTBeHHasA
(bunapMonnsy

oTl3 72 2023 r. Ne /22«

Mertoauueckue peKOMeHaIHK
IO TIOPSAJIKY MUCIIONB30BaHUs IEKTPOHHOM MOANMCH PYKOBOAUTEIS 06J1aCTHOTO
roCy1apCTBEHHOTO OI0/UKETHOTO YUpekKIeHUs KyIbTypsl «HensOnncKas
rocyapcTBeHHas (pUIapMOHUS», [IPU MEPEUNCIICHHH JEHEKHBIX CPEICTB
COTPYAHUKAM OpraHu3aIfii

1. Hacrosmue MeTonuueckne peKoMeHIaMK pa3paboTaHbl B COOTBETCTBHH C
TpeboBanusmu @DenepansHoro 3akoHa or 6 anpens 2011 r. Ne 63-®3
«O06 oanexTpoHHON moxmucw» (namee — 3akoH Ne 63-®3) B menaxX pazbACHEHHA
NOpsiIKa MCIOJNB30BaHUs 3JIEKTPOHHOM mnoanucu (manee — DII) pykosoaurens
00JIaCTHOTO TOCYapCTBEHHOr0 GHOIKETHOTO YUPEKAEHHUs KyNbTyphl « YensbuHcKas
rOCyNapcTBeHHas  (QWIapMOHUS», TIPH [EPEYUCIEHHH JEHEXHBIX CpPECTB
COTPy[HMKAaM OpraH{3allid, a Takke TMpeJoTBpalleHHss HENPaBOMEPHOIO
ucnons3oBanus JI1.

2. DIl sBnsieTcs aHANOrOM COOCTBEHHOPYYHOU TOIKCH, €€ MCIIOIb30BaHHe
JOIMyCKaeTCsi B Cily4asX W B IOpsJKe, IPEAYCMOTPEHHBIX 3aKOHOM, HHBIMH
IIPaBOBBIMH aKTaMHU WJIH COTJTAIIEHUSIMH.

3. Ycranosnensl cnefyrouye Bunbsl Ol - mpocTas ¥ ycuaeHHas. Y CHIeHHAs
OIl 6r1BaeT HeKBaMMUIMPOBAHHAS ¥ KBATH(PULIUPOBAHHAS.

Ot npocroii ycuinenHyro JI1 oriMuaoT o6g3aTensHOe Hanuume Kmioua D11
(YHHKaJIbHOH TOCTIeIOBaTEIBHOCTH CHMBOJIOB, IIPeAHA3HAYeHHOM /s co3aanus DIT)
u kio4a nposepku Ol (YHHKaTBHOU MOC/IEN0BATENFHOCTH CHMBOIIOB, OJHO3HAYHO
CBA3AHHBIX ¢ KiMo4oM Oll ¥ mpenHasHaueHHOM 1A IPOBEPKH HOAIMHHOCTH II),
YKa3aHHOTO B COOTBETCTBYIOIIEM CEPTHQHKATe — 3NEKTPOHHOM IOKyMEHTE MM
AOKyMeHTe Ha OyMaXHOM HOCHTelNle, BBIIAHHOM YAOCTOBEPSIONIMM LEHTPOM JIHOO
JAOBEPEHHBIM  JIMLOM  YAOCTOBEPSAIONIEr0  ILEHTpa ¥ NOATBEPKIAIOLIEM
NPUHAMICKHOCTE Kmo4a nposepku Ol Brajensiy ceprudukara Kio4a IpoBEpKH
oIl

4. B cooreerctBuu co cT. 10 3akoma Ne 63-®3 npu HCHONB30BaHHH
ycuneHHbIX DI yqyacTHHKH 3NIeKTPOHHOTO B3aMMOAEHCTBHS 00S3aHbI:

1) obecneunBats KOHpUIEHIMATEHOCTE Kmouelt DI, B  YyacTHOCTH
He JI0MyCKaTh UCIIONBE30BaHKe NpUHaIexamuX uM kmogeit DI 6e3 ux cornacus;

2) yBeIOMIATH YNOCTOBEDAIONIMH LEHTP, BBIIABIIMN CepTU(UKAT KIHOYa
npoBepku OIl, U MHBIX YYaCTHHMKOB 3/IEKTPOHHOIO B3aMMOAEHCTBHS O HApYIICHHH
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KOH(uAeHImanbHOCTH Kmoda D1 B Teuenue He Goslee yeM oHOTO paGoyero aHs co
AHS TIOJIy4eHHs HHQOPMALIUH O TAKOM HapyILEHHH;

3) He wucnonb3oBaTh Kmod DIl Npu HalMYUM OCHOBAaHMH TMOJAraThb, YTO
KOH(QHICHIMATPHOCTh JAHHOTO KII0Ya HapyIIeHa;

4) HMCNONB30BaTh JUIA CO3NAHMS M NPOBEPKH KBaTM(UUHpOBAaHHBIX JII,
Co3aHus KioveH KBann@uuuposaHHbIX OI1 u kmodeil ux nposepku cpencTsa DI,
UMEIOIME TIOATBEPXKIACHHE COOTBETCTBUS TpPeOOBAaHMSM, YCTAaHOBJIEHHBIM B
COOTBETCTBHH C 3aKOHOM;

5) obecrieuuBaTe HE3aMEUIMTENbHOE YHHYTOXEHHE TNpPHHAIOKAWHAX KM
kmodedd OIl mo MCTeYeHHH CPOKOB JeHCTBHS JAaHHBIX KIIOYel B OTHOIICHHM
ycuneHHsIX KBanuduuupoBaHHbX OI1. Jlns yHUYTOXeHHs Kmoued D1 MODKHEI
NPUMEHATECS  MPOIUeJIIHEe B YCTAHOBICHHOM TOpPSAAKE MPOLEAYPY OLEHKH
cootBeTcTBUMs cpeactBa OJIl, B cocTaBe KOTOPBIX pealv30BaHa  (GyHKIHS
YHHYTOXXEHHUS HH(POPMAIIHH.

5. BosMoxHOCTh mnepejaud mpaBa HCmonb3oBaHHa OI1 oT Biajgenbia ee
cepTH(UKATa HHOMY JIMIly, B TOM YHClie paGOTHUKY OpraHM3alluH, PyKOBOIUTEIEM
KOTOpOH ABJIACTCS Biajenel cepTUUKaTa, 3aKOHOAATENLCTBOM He TpPelyCMOTpEeHa.
Bumecte ¢ Tem Bnamenmen ceprudmkara DIl — pyKOBOAMTENh OPraHH3allMH BIIPABE
COIJIacoBaTh MCIIOJIb30BAHKE 3TOM MOMIKCH APYTUMH JIHLAMH — pabOTHHKAMU 3TOM
OpraHu3alliM TpPH YCIOBHH COOMIOAEHUS KOHGMIACHUMAIBHOCTH KIFOYa TaKOM
NOAMHUCH. JTO HE NOJApa3yMeBaeT Nepeady pasa HCnonb3oBaHus D11 Ha OcHOBaHUM
KaKkoro-mmbo  pacrops/MTENbHOTO — JOKyMeHTa (Halmpumep, TpHKasa) 6o
AOBEPEHHOCTH, & TOJBKO YKa3bIBaeT HA TEXHHUYECKYIO BO3MOXXHOCTBH IPOCTAHOBKH
OIl fpyruMm JMLOM C COTTIacHs U MOA KOHTPOJIEM Biajelbla cepridukara Kimo4a
nposepku 11

6. OTBEeTCTBEHHOCTh 3a JeHCTBHS, COBEPIIEHHBIE TPETHHMH JHIAMH C
npuMeHeHueM OIl ¢ cormacus pyKkoBOAWTeNs OpraHM3anU¥ — Biajenbla
ceprudukara DIl Bosnaraercs Ha Biamensua ceprucdukara Il KOTODBIM HeceT
OTBETCTBEHHOCTh KaK [OJDKHOCTHOE WO 3a HEHMCIIOJHEHHME WM HEHaJUIeKallee
UCTIONIHEHHE ITyOIMYHO-IPABOBBIX O0A3aHHOCTEH JHGO 3a YOBITKM, PHYMHEHHBIE
ACHCTBHSAMH, COBEPIICHHBIMH ¢ npuMeHeHHeM JI1, B ToM uMCIie M 33 YCTaHOBIEHHE
HEHAJUIEXAIIUX Mep KOHTPOJIS.

7. JIOKyMeHTBI, MOATBEPXKJAIOIIMEe Te WM HHbIe (HHAHCOBHIE onepauuu
OpraHH3alMy, AOJDKHBI ObITh O(QOPMIIEHBEI B COOTBETCTBHH C 3aKOHONATEIHCTBOM
Poccuiickoit @enepanumn.

Cornmacno cratee 313 Hanorosoro komekca Poccuiickoit Oenepauun
TIOATBEPXKICHUEM NaHHBIX HAJIOTOBOIO y4eTa SIBISIOTCA, B TOM YHCIIE, TIEPBUYHBIC
YY€THBIE IOKYMEHTHI.
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ITpukasom Mpunucrepcraa ¢uHaHCOB Poccuiickoii Denepauuu
or 30.03.2015 r. Ne 521 «OG6 yrBepKaeHHH POPM MEPBHYHBIX YUETHBIX JOKYMEHTOB
M PErHCTPOB OyXralTepcKOro ydeTa, NMPUMEHsSeMBIX OpraHaMH IoCyJapCTBeHHOI
BJaCTH (TOCYJapCTBEHHBIMH OpraHaMH), OpraHaMH MeCTHOTO CaMOyMpaBieHwMs,
OpraHaMd  YMpaBJeHHs  TOCYJIapCTBEHHBIMH  BHeOIO/UKETHBIMH  (OHIAMH,
rOCyJapCTBCHHBIMH  (MYyHHLHMIANBHBIMU)  YYPEXKIEHHAMH, ¥ MeToIuuecKux
yKa3aHHil 10 MX TNPUMEHEHHIO» YTBepXIeHbl (OPMBI NEPBUYHBIX YYETHBIX
JIOKYMEHTOB U PETHCTPOB GyXTralTepcKoro ydera, IPHMEHAEMbIX FOCy1apCTBEHHBIME
YUPEKICHUAMH, U METOIMYECKUX YKa3aHUH 110 UX IPUMEHEHHIO.

OneuM ¥3 00S3aTENBHBIX PEKBH3HTOB IEPBAYHOTO YYETHOIO JOKyMEHTa
ABJIAIOTCSA MOANMCH JIALA, COBEPIIMBIIErO OIEPAalMi0 M OTBETCTBEHHOTO 3a ee
opopmieHHe € YyKazaHHeM MX GaMIIMH W WHUIMATOB IHOO PEKBH3UTOB,
HEOOXOIMMBIX TSl MAEHTU(GUKALMY STUX JIULL.

CymecrByer aBa cmoco6a odopMIeHHS NEPBUYHBIX YYETHBIX JOKYMEHTOB:
Ha OyMa)XHOM HOCHTElIe U B BUJE SJIEKTPOHHOTO JOKYMEHTA, MOAMHcanHoro T,

B nensx ocymecTBieHus Haaiexkallero KOHTPOIA 3a HCMOib3oBaHueM DI,
a TaloKe NpeJIOTBPAllieHHs] HePaBOMEPHOro ucronb3oBanus I, mpu odopmuennu
NEPBUYHBIX YYeTHBIX JOKYMEHTOB, CIeAyeT MCIONb30BaTh o00a cmocoba ux
oopMIIeHHSL.

8. K nmepBUYHBIM y4eTHBIM JOKYMEHTaM OTHOCHTCS pacyeTHas BeZOMOCThH Ha
Bhllady 3apabotHodt mnatel (¢. 0504402), B KOTOpO#f yKa3bIBAarOTCS CYMMBI
3apa0OTHOHM MUIaTBI, HAYHCIEHHbIE COTPYIHWKAM OPraHHM3ALUH C pa3buBKkoif 10
bamuusim.

PacdeTnas BeoMOCTh NMOAMMCHIBAETCS COCTABMBIUNM JHIIOM (OTBETCTBEHHBIM
MCIIOIHUTENIEM), @ TIVIaBHBIM GyXraaTepoM OpraHM3allili CTAaBUTCA TMOMITHCH O
IPOBEpKe. 3aTONOBOYHYIO YacTh BEJOMOCTH HOAIMCHIBAIOT, yKa3aB PaCIIH(POBKY,
TJIaBHbI Oyxrantep (MHOE yTOJTHOMOYEHHOE JIALIO) M PYKOBOTHUTEh OPraHA3aLHH.

Kpome Toro, nams opraHM3alMH [epPBAYHBIM YUETHEIM IOKYMEHTOM,
NOATBEPXKIAIOIIMM HCIIOJIHEHHE TIPUHATBHIX OOS3aTENbCTB, SBISETCS IUIATEKHBIIH
AOKYMEHT, NOATBEPXKIAIOLUIMNA CIHCAHHE [eHEXHBIX CPEACTB C JMIEBOrO Ccyera
OpraHM3alMH, B TOM YHCJIE IMEPEYHCICHUE MEHEXHBIX CPEACTB Ha BBHIMIATY
3apaboTHOM mnuatel. J[aHHbIM JOKYMEHT Takke HeOOXOIHNMO MOAMKCHIBATh IIABHBIM
GyxranTepoM (MHEIM YIIOMHOMOYEHHBIM JIAIIOM) M PYKOBOJUTEIEM OpraHu3al|Hy.

Onuaxo, B cBA3M C TeM, YTO JaHHBIH IUIATEXKHBIH TOKYMEHT OTpPaaeT TONBKO
O0IIyl0 CYyMMy MEpEeYHCIIEHHBIX B GaHK NEHEXHBIX CPEICTB, HEOOXOMMMO TakyKe
pacneyaTsiBaTh U IOAINMCHIBATH ITIABHBIM OyXraaTepoM (HHBIM YIIONTHOMOYEHHBIM
JIMIIOM) U PyKOBOJUTENIEM OpraHu3aLyiy PeecTp IeHEKHBIX CPELCTB ¢ pe3ynpTaTtamu
3a4MCIICHHM, HaNmpaBlfeMBblf KpeOWTHOW opraHu3anueil B OpraHu3alluio,
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OCYLIECTBISIOUIYK0  TepeYyrciIeHne  3apabOTHOM  miaTel  COTPYJHMKAaM  Ha
IUIACTHKOBBIE KapThl B KPEIUTHYIO OpraHHU3aLHIo.

9. OO6s3aHHOCTE OpraHM3allMd II0 COCTABIEHHIO, BEJEHHIO ¥ XPaHEHHIO
NEPBUYHBIX YYETHBIX JOKYMEHTOB IIpeAycMoTpeHa DeepalbHbIM 3aKOHOM
or 06.12.2011 r. Ne 402-®3 «O OyxraarepckoM ydeTe», B COOTBETCTBHH C
TIOJIOXKEHHAMH KOTOPOro BeJeHHe OyXraJTepcKoro ydera M XpaHeHHE NOKYMEHTOB
OyXranTepcKoro ydera OpraHM3yOTCS PYKOBOAHMTENEM OpraHH3aluu. IlepBuuHbIe
YY€THbIE  JOKYMEHTBI, DPerucTpel  OyxranaTrepckoro ydera, Oyxrantepckas
(puHancoBas) OTYETHOCTH, aAYAUTOPCKKE 3aKIIOYEHHUs O HEel MOIeKAT XPAHEHHIO B
TEYCHHE CPOKOB, YCTaHABIMBAEMBIX B COOTBETCTBHUHM C MNPABHIIAMH OpraHHW3allUK
rOCyZJapCTBEHHOTO apXMBHOIO JIejla, HO HE MEHee ISITH JIET I10CJIe OTYETHOro roja.
JIOKyMeHTbl y4eTHOM NONUTHKH, CTaHIApPTHl YKOHOMHYECKOTO CyObBeKTa, Npyrue
JOKYMEHTBI, CBSI3aHHBIE C OpraHu3alMell u BeleHueM OyXrajaTepcKoro yyera, B TOM
4Hhcle CpeAcTBa, O0ecrneyrBaiolIie BOCHPOHM3BENEHHE JJIEKTPOHHBIX IOKYMEHTOB,
a TaxKe MPOBepKy moutuHHOCTH O, noanexar XpaHeHHUIO OpraHu3alel He MeHee
IATH JIET TMOC/Ie TroJa, B KOTOPOM OHH HCIIOJNbB30BAIKCh JUIi COCTABJICHUS
Oyxranrepckoit (puHAHCOBOM) OTYETHOCTH B NOC/IEAHMH pa3. OpraHu3aNus O/DKHA
obecrieunTs Ge3omacHble yCIOBHS XpaHEHHs HOKYMEHTOB GyXraaTepcKoro ydera
MX 3alUTy OT u3MeHeHui. Ilpy cMmeHe pyKOBOOHTENsS OpraHM3alMH [OJKHA
obecrieyrBaTECS Nepeada JOKYMEHTOB GyXralTepckoro yueTa OpraHH3aLii.

10. AnasioruuHble Mepbl I0DKHBI COOMIOAATECA MPU UCTIONB30BaruK DI npu
MOANMKCAHHN W WHBIX TOKYMEHTOB (J0r0BOPOB, COTJIALICHHUI, KOHTPAKTOB U JIp.).



